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ITosi0keHHe 0 IKOJLHOM 0UOMOTEYHOM (OoHe YIeOHNKOB, MOPs/IKe ero (pOpMUPOBAHUS, yUeTa,
HCNOJIb30BAHUSA U 00ecliedeHUsl COXPAHHOCTH

1. O01mme moJ10KeHUsA

1.1. Hannoe Ionoxenne pa3zpaboTaHO B COOTBETCTBHH C:

- ®@enepanbHbiM  3aKkOHOM Ne 273-03 ot 29.12.2012 «O6 oOpa3zoBanun B Poccuiickoit
denepauun» ¢ U3MEHEHUSIMU;

- @enepanbHbIM 3aKOHOM OT 29 nekabps 1994 Ne 78-®3 «O OuOIHOTEYHOM Jene» C
W3MCHCHUSIMH;

- [Ipukazom MunuctepcTBa KyabTypsl Poccuiickort @eaepanun ot 8 okTsiopst 2012 N 1077 «O6
yrBepkaeHun [lopsaka ydera JOKYMEHTOB, BXOAAIIMX B cocTaB OuOmmoreyHoro (oHga» ¢
W3MEHEHUSMU;

- [luceMom MuHnucrepcTBa obpazoBanusi U Hayku Poccuiickoit @enepanun ot 08.12.2011 Ne
M/1-1634/03 «O0 ucnoyib30BaHUH YY€OHUKOB B 00pa30BaTEILHOM ITPOIIECCEY;

- YcraBoMm 00Opa30BaTeIbHON OpraHu3alid W APYTMMHA HOPMATHBHBIMU TIPABOBBIMH aKTaMU
Poccuiickoit ®@enepanuu, periiaMEHTUPYIOUIMMH JESTENbHOCTh OpPraHHU3alfii, OCYIIECTBISIONIINX
00pa3oBaTENbHYIO IEATEIHHOCTb.

1.2. Hacrosmee Ilomoxxenue o mkoiabHOM OuOmuoredyHoMm ¢onuae (manee — IlonoxkeHue)
OTpenieNIieT TOPSAOK ydera OubamoredHoro (oHma W MexaHu3M (OPMHUPOBAHUSA, COXPAHHOCTH H
MIPEIOCTABIICHUSI B TOJb30BAaHUE YYEOHUKOB, YUEOHBIX MOCOOMIA, y4eOHO-METOIUYECKHMX MaTepUajoB
oOydaromuMmcsi 00pa30BaTeIbHOW OpraHW3aluu (Jajieeé — IIKOJIA), OCBaWBAIOIIUM OCHOBHBIC
oOpa3oBaTenpHble MPOrpaMMbl B Mpeaenax (eaepaabHBIX TOCYJapCTBEHHBIX 00pa3oBaTeNbHBIX
CTaHJIapTOB, a TAKXKE 3aKPEIJISiET OTBETCTBEHHOCTh BCEX YYaCTHUKOB 00pa30BaTE/IbHOM 1€ATEIbHOCTH.

1.3. ITonsitus, ucnonb3yemele B [Tonoxenun:

YueoHuk — yueOHOE W3JaHUE, COJEpKaIlee CHCTEMAaTHYeCKOe H3JI0KEHHE Y4eOHOH
JUCHUILTMHBL, COOTBETCTBYIOIEE Y4eOHOM mporpaMMe u OQHUIIMAIBHO YTBEPKICHHOE B KadecTBe
JAHHOTO BHJa. MOKeT OBITh IPEJCTABJICH B TIEYATHOHN | AJICKTPOHHOU (hopMme.

YuyeOHoe mnocodme — yueOHOe H3AaHME, MIOMOJHAMIIEES WIM 3aMEHSAIOIIee YacTUYHO WIU
MOJTHOCTBIO YYEOHHK, OHUIIMATIBHO YTBEPKIEHHOE B KAUeCTBE JAHHOTO BHJIA.

Pabouasi Terpagp — ydeOHoe mocoOMe, HMeIIee OcCoObI AMIAKTHUYECKUN —ammapar,
CIOCOOCTBYIOIINNA CAMOCTOSITEIFHOM paboTe 00yJaroerocst HaJi OCBOEHHUEM yueOHOTO TIpeIMETa.

Y4yeOHO-MeTOAUYECKHE MAaTepHaJbl — COBOKYIMHOCTh MaTepHalioB, B TMOJHOM oOBeMe
o0ecTeYnBaOIMX TPENoJaBaHue JAHHOW TUCIHIUIMHBI (aTjachl, KOHTYpHBIE KapThl, IOYPOYHOE
TUTAaHUPOBAHUE, CPENICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE H3aHMsI, pabodne MporpaMMBbl U T.1.).

CpencrBa oOy4yeHHs1 W BOCHMTAHMSA — JpyrMe€ MCTOYHMKM ydeOHOW uHpopMaIu,
IpeoCTaBIIsseMble 00yUarOIIUMCS B X0JIe 00pa30BaTENbHOMN NeSTETbHOCTH.

1.4. Hensto Hacrosimero [lonoxenust o OubinoTeuHoM (QoHIE SBISETCS CO3/AaHUE YCIOBUM IS
MakcUMaJbHOTO  oOecreyeHus y4yeOHON  nuTepaTypoil  OoOydarolmIMXCS — IIKOJIBI,  TOBBIIICHUE
OTBETCTBEHHOCTH ME€1arorMuecKoro KOJUIEKTHBA U CEMbH 3a NMPABUIbHOE, PAllMOHAIBHOE UCIOJIb30BaHUE
IIKOJIbHBIX YUY€OHHKOB, OpTaHU3alus padoThl cpeAr OOYYArOIIMXCS W UX POJAUTENEH MO BOCIHUTAHUIO
OCO3HAaHHOT0, OEPEKHOTO OTHOLIEHUS K YUEOHUKY.

1.5. Yuer nokyMeHTOB OMOIMOTEYHOro (hOHMA SBJISETCS OCHOBOW OTYETHOCTH WM TUIAHWPOBAHUS
NEeSATeTFHOCTH OUOIMOTEKH, CIOCOOCTBYET 00ECIIEYEHHUIO €T0 COXPAHHOCTH.

2. ®opmupoBaHue GpoHIa y1eOHMKOB 1 NMOPS/IOK yueTa (poHAA YUueOHOil TuTepaTyphl

2.1. KommekroBanue yuyeOHOro (oHa OMOTMOTEKH IIKOJIBI MPOMCXOIUT HAa OCHOBE €KETOJIHO
yTBepxkIaeMbix DenepanbHbIX TMepeyHed y4eOHHKOB, PEKOMEHIOBAaHHBIX K HCIOJIB30BaHUIO IPH
peanu3ali UMEIOIIMX TOCYAapPCTBCHHYIO aKKPEIUTAIMI0 00pa3oBaTENbHBIX MPOrpaMM Ha4ajJbHOTO
o0IIero, OCHOBHOIO  O0Iero, cpegHero oOmiero oOpa3oBaHMs, IepeyHedl  opraHu3alui,



OCYILIECTBISIIONIMX BBITYCK Y4YEOHBIX MMOCOOMH, KOTOpHIE JOMYCKAIOTCS K HCIOJIB30BAHUIO TIPH
peanu3aniy HMMEIIUX TOCYyJapCTBEHHYIO aKKpeIuTaluio o0pa3oBaTelbHBIX HporpaMMm. ExxerogHo
YTBEpIKAACTCS MepeueHb YYCOHNKOB M YI€OHBIX TTOCOOUI 00pa30BaTEILHON OpraHu3aluy.

2.2. O0pa3oBarenbHas OpraHU3alMs CaMOCTOATEIbHA B BBIOOPE U OIIPEICIICHUU:

® KOMIUIEKTa Y4YE€OHHKOB, Y4YEOHBIX MMOCOOWH, Yy4eOHO-METOIMYECKHX  MaTepHaJIOB,
obecneynBaroIUX MpernojaBaHie yueOHOro npeamera, Kypea, AMCUUIUIMHBL (MOAYIIA);

e cpeactB oOyueHHMs W BocmHTaHUs. BeiOop cpencTB oOydeHUS W BOCHHUTAHUS ONpEAEIseTcs
cenuuKoi coaepxkanus U GOpPMO OpraHU3aKu 00PA30BATEIILHOM IeATETHHOCTH.

2.3. llononHenue yueOHoOro ¢Qonzna obOecneunBaeTcs 3a CYET CpeACTB  (peaepanbHOro,
PETHOHAIBHOT0, MYHHLIUTIAIBHOTO Or0/pKeToB (cT.35, m.2 PenepanbHoro 3akoHa «O06 oOpa3zoBaHMU B
Poccuiickoit denepanuny»); WHBIX HCTOYHMKOB, HE 3allpPEIICHHBIX 3aKOHOAATENbCTBOM Pd, B T.4.
0€3BO3ME3/IHOTO MOKEPTBOBAHUS (PU3NUECKUMU H/HITU FOPUANYECKIMHU JTULAMH.

2.4. B nensax obecrieueHusi oOydaromUXcs YYeOHHMKaMU, YI€OHBIMU MOCOOHSMHM IIKOJIA MOXKET
B3aMMOJICHCTBOBAaTh C JPYI'MMHU O00IIe0o0pa3oBaTeNbHBIMU OpraHU3alysMU paiioHa, YTpaBiIeHUEM
oOpa3oBaHus.

2.5. HemocpeacTBeHHOE PYKOBOACTBO W KOHTPOJIb PAaOOTHI MO CO3JAHHIO U CBOEBPEMEHHOMY
MIOTIOJIHEHUIO OMOIMOTEYHOTro (POHAA IIKOIBbHBIX YU€OHMKOB OCYLIECTBISET AUPEKTOP 00pa3oBaTeIbHOM
OpTaHU3aIH.

2.6. Jlomyckaercsi HCIOJIb30BaHUE Y4€OHO-METOAMYECKMX KOMIUIEKTOB, BXOJAIIUX B
@enepanbHbIA MEepeYeHb y4eOHUMKOB, COTIIACOBAaHHBIX Ha llearormdyeckoM coBEeTE€ M YTBEPIKICHHBIX
IIPUKA30M JAUPEKTOPA HIKOJIBI.

2.7. Onst >ddexTruBHON OpraHM3auu 00pa30BaTEIBHON NEATEIHHOCTH HCIIONIB3yeTCsl y4eOHO-
METOAMYECKOE 00eCIIeyeHHEe U3 OJJHOM MPEeAMETHO-METOANYECKOM JINHUM.

2.8. IIpouecc pabotel mo dhopmupoBanuio (GoHAa YUeOHOU JTUTEPATyphbl BKIIOYAET CICAYIOIIHE
3TalbIL:

e paboTa MEJaroru4eckoro KoiwiekTBa ¢  DenepaiabHBIM — MEpPeYHEM  yYeOHHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYILEHHBIX) K HCIOIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aUIX;

® [IOITOTOBKA CMHCKA YYeOHMKOB, TUTAHUPYEMBIX K UCTIOIB30BaHUIO B HOBOM y4eOHOM TOY;

® TpeJOoCTaBlieHHE ChHCcKa YydeOHHKOB llemarornyeckomMy COBETY Ha COIJIACOBaHHWE U
YTBEPKICHHE;

® JIMarHOCTUKA YPOBHSI 0OECIIEYEHHOCTH O0y4arouIuxcs y4yeOHOHM JIMTepaTypoil Ha cieqyrolui
y4eOHBI TOJ B COOTBETCTBHHM C KOHTHHTEHTOM OOYYAIOIIUXCs, COCTaBJICHUE MEPCIIEKTHBHOTO TUIaHA
KOMILIEKTOBaHUs y4eOHOTro (hOoH/a;

e odopmiieHHE 3aKa3a YYEOHHMKOB W Y4EOHBIX IMOCOOM B COOTBETCTBUHM C YTBEP)KICHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMITJIEKTOBAHUS;

® IIpUeM U y4eT BHOBb MTOCTYNHUBIIEH ydeOHOM TUTEpaTyphl B OMOIHOTEKY.

2.9. buOnmore4yHsli (QOHJ IMIKOIbHBIX YUYEOHHUKOB YUMTHIBAETCSI U XPAHUTCS OTAEIBHO OT
OCHOBHOT'O (pOH/A MIKOJIBHON OMOIMOTEKH.

2.10. K 6ubnuoreynomy ¢oHy yueOHOM muTepaTyphl (yueOHOMY (OHy) OTHOCSATCS YUYEOHUKH,
yueOHble mocoOusi, opdorpaduueckue cioBapu, MareMaTudeckue TaOaHIbl, COOPHUKU YIPaXHEHUH U
3aja4, MPAaKTUKyMbI, KHATH JUIS YTEHHS, XPECTOMAaTHH, pabodne TeTpaju, aTiackl, KOHTYpHbIE KapThl B
[I€YaTHOM M D3JIEKTPOHHOM BHJE, COJEp)KaHHE KOTOPHIX OTBEYAEeT TPEeOOBAHUSAM TIOCYAAapPCTBEHHBIX
00pa3oBaTEeNbHBIX  CTAHIAPTOB, OOECHEUMBAIONINX IPEEMCTBEHHOCTh H3Y4YCHUs JHCHUIUINH |
CHCTEMaTU3HPOBAHHBIX 110 00pa30BATEILHBIM O0JIACTSIM.

2.11. JloxymeHTbI, BKJIIO4aeMble B (oHJ OuOmuoTeku, Mapkupyrorcsa. [Ipu 3Tom Moryr ObITh
WCMOJb30BAaHbl IITEMIIENH, KHUXKHbBIC 3HAKH, WHIUBHUIYyaJbHbIC IITPUXOBbIE KOIbI, APYTHE BHJIBI
MapKHPOBKH.

2.12. JIokyMeHTBI OCTYMAIOT B OMOIMOTEKY U BKJIIOYAIOTCS B OMOIMOTEUHBIN (DOHJT B pe3ynbTaTe
MOCTaBKM 00s3aTeNbHBIX HSK3EMIUISIPOB, IOKYNKH (ITOIMUCKH, OOMEHa, IapeHusi, IOXEPTBOBAHUS,
KOIIMPOBAHUS OpPUTHHANIOB U3 (oHaa Oubanoreku). JIOKyMEHTHI, MOATOTOBJIEHHbIE K IpHEMY B
O6uOIMOTEeYHbIN (QOHJI, MTOABEPTatOTCS NEPBUYHON 00pabOTKE U UHAUBHUIYAIbHOMY YUETY.



2.13. JIoKyMEHTBHl MPHHUMAIOTCS MO IEPBHUYHBIM YYETHBHIM JOKYMEHTaM (HaKJIaJHas, akT),
BKJIIOYAIOIIUM CIIHCOK MOCTYIUICHUH.

2.14. IlpueM JOKYMEHTOB, MOCTYMAIOUIMX B OMOIMOTEKY 0€3 NEpBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s3aTeNbHbIE HK3EMIUISPBI, JCTMO3UTHBIE AK3EMIUISPHl  MEXIYHApOIHbBIX
opraHu3anyii, 0e3B03Me3/IHbIe MOCTYIUICHHUS U3 HEM3BECTHBIX U AaHOHUMHBIX UCTOYHUKOB), OOPMIISETCS
aKTOM O TMpUeMe JOKYMEHTOB.

2.15. Ilpuem AOKYMEHTOB, MOCTYAIOIUX B OMOINOTEKY OT IOPUANYECKOTO, (PU3NYECKOTO JINIIA B
BUJIE Japa C yKa3aHHEM ero Ha3HAaueHUs [UIsl TMOMoJIHEeHus OubiaumoreyHoro GoHaa, odopmisercs
JIOTOBOPOM IO>KEPTBOBaHUS B COOTBETCTBUM ¢ I'paxnanckum kojexkcom Poccuiickoit denepauun (CT.
574, 582).

2.16. Ilpuem NOKYMEHTOB OT uHMTaTe]el B3aMEH YTEPSHHBIX U MPU3HAHHBIX PaBHOLCHHBIMH
yTpadeHHbIM, O(OpPMIISIETCS aKTOM O IpuéMe JOKYMEHTOB B3aMEH yTEpsSHHBIX. B akre yka3piBaercs
(bamuus, THULKAATB] YUTATENs, CBEACHUS 00 YTEePSIHHBIX M3IAaHUIX (PETUCTPALlMOHHBIN HOMEp, KpaTKoe
oubnuorpaduyueckoe omHcaHWE W3AAHUS, I1I€HA) CBEACHUS O TMPUHATHIX HW3AaHHAX (KpaTKoe
o6ubnuorpaduyeckoe onucaHue U3AaHUs, IeHa), TOAMUCH YUTATENs] U IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér ombnuoreunoro ¢oHma y4eOHOW JIMTEpaTypbl OTPa)KaeT IOCTYIUICHHE, BBHIOBITHE,
o0myro BennynHy (hOHIAa YI€OHHKOB, U CIY)KUT OCHOBOW €ro NMPaBHIIBHOTO ()OPMHPOBAHUS, IEIIEBOTO
WCIOJIb30BAaHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HATMYUEM U IBUKEHUEM YUeOHUKOB.

2.18. Tlpomecc ydera OMONMMOTEYHOTO (OHIA YICOHHWKOB BKIIOYACT: IMPHEM, IITEMIICICBAHHUE,
pETUCTpalMIO TOCTYIJICHUS, pPACHpellelieHusl MO KjaccaMm, BBIOBITHS, a TaKKe IMOJBEJIEHHE HTOrOB
IBYKCHHSI (POHIA U €ro IPOBEPKY.

2.19. Bce omepanuu 1o y4yeTy MPOHM3BOAATCS MEAAroromM-OMOIMOTEKapeM, CTOMMOCTHBIM y4eT
BeJeTcsl Oyxrajirepuei, oocimykuparolel 1mkony. HBeHTapu3anus yueOHoro (oHia U CBEpKa JaHHBIX
OuOIMOTEKH U OyXTranTepuu MPOBOIUTCS €KETOTHO.

2.20. Yder y4eOHOI TUTEpaTyphl OCYIIECTBISETCS TPYIIIOBBIM CIIOCOOOM H BeneTcst B «Kuure
cymmapHoro ydeta» (manee - KCVY) u (umm) snexrponHoMm Buje. KCY y4ueOHHMKOB XpaHUTCS B
OuOIMOTEKE TOCTOSTHHO.

KCY cocrout u3 Tpex yacreil:

UYacte 1. [Mocrymienne B ¢oum. B 3Ty 4yacth 3ammchiBaeTCsl 00IIee KOJHMYECTBO MOCTYITHBIIMX
y4eOHMKOB M HUX CTOUMOCTb C O0Os3aTENbHBIM yKa3aHWEM HOMepa U JaThl COMPOBOJUTEIHHOIO
nokymenTta. Homep 3anmcu exxerogno HadynHaeTcs ¢ Ne | 1 M€t mo mopsaKy mocTyIIeHHA.

Yacte 2. BoiObiTe u3 ¢onga. B 3Toil uwacTu 3amuchIBalOTCS HOMEpa aKTOB Ha CIHCAHUE
Y4eOHHMKOB C YKa3aHHEM JaThl YTBEP)KICHHs aKTa M OOIIEro KOJMYEeCTBAa CHUCAHHBIX y4eOHHWKOB Ha
obmmyro cymmy. Hymepanus 3anuceii 0 BBIOBIBIIMX M3/1aHUSX U3 TO/1a B TOJ IPOI0JIKAETCS.

Yacte 3. Utorm yduera npmkeHus (GOHIOB. B TpeThell 4acTH 3amMCHIBAIOTCS WUTOTH JBHKCHUS
¢dbonHma yueOHUKOB:

e 001IIee KOJIMYECTBO IMOCTYMHBIINX YUeOHUKOB 3a TEKYIIUH TOJI, HA CYMMY;

e 00111ee KOJIMYECTBO BHIOBIBIIMX YUEOHHKOB 3a TEKYLIHH I'Ofl, HA CYMMY;

e o0mee KOJIMYECTBO Y4EOHMKOB, COCTOSIIIMX Ha yueTe Ha 1 siHBaps MOCIENyIoIIero rojaa, Ha
CYMMY.

2.21. MuauBunyanpHbIN (IpYyNIoOBOH) ydeT y4eOHMKOB OCYIIECTBISETCS B KapTOTEKE yyeTa
Y4eOHMKOB Ha KaTaJIOKHBIX KapTOYKaX CTaHAapTHOTO pa3Mepa. Ha kaprouke yka3bpIBaeTcs
perucTpaliMoHHbI  HOMep, Oubiuorpaduyeckoe omnucaHue y4dyeOHUKA, CBEJIEHHS O KOJMYECTBE
MOCTYNMUBIINX YYEOHWKOB C YyKa3aHHUEM IIeHBI. [IpM HEOJHOKpPAaTHOM TIOCTYIUIEHHWH Yy4YeOHWKa, He
UMEIOIIEM OTIMYHUI, KpOMEe rojia U3/1aHusl U IIeHbl, BCe MOCTYIJICHUS 3aHOCATCSA Ha €IMHYIO KapTOUKY.
Ecrmu ke B ydeOHMKE BHECEHBI JOTIOJIHEHHS] W W3MEHEHHs, TO Ha HEro 3aBOJMTCS HOBAas KapTOYKa.
KapTtouku paccTaBisioTcs B yUeTHYIO KapTOTEKy IO KJlaccaM, a BHYTPHU KJaccoB — 1o npeameram. [locne
CIHMCaHUs BCEX YUEOHMKOB KapTOUKH M3bIMAIOTCS U3 KaPTOTEKH.

2.22. VYdeTHble KapTOUYKH Y4YEOHUKOB pErucTpupyrorcs B <«OKypHane perucrpanuu Y4eTHBIX
KapTouek OuOimoTreyHoro (oHJa MIKOJIBHBIX YUEOHHKOB», KOTOPBIM BeleTcsl Mo oOpasily: HOMep o
MOPSIIKY, Ha3BaHUE, KJ1acc, Ne akTa BBIOBITHS KapTOUYKH.



2.23. VYdyery mnojyexar BcCe BHIbl YYEOHHMKOB W Y4eOHBIX mocoOuii. Paboume Tterpany,
IUIaKTUYECKUe MaTepualbl, TaOJMLbI, MPOMHUCH, KOHTYpPHbIE KapThl, aTjachl SBISIOTCA JOKYMEHTaMU
BpEeMEHHOro xapakrtepa. Mx ywer mnpousBoautcsi B «TeTpaam ydera JIOKYMEHTOB BPEMEHHOTO
XapakTepay.

2.24. Ha npuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOIAMUTCS 3aIUCh, TTOTBEP KOs,
YTO TIOCTYNHBIIME JOKYMEHTHI TPHUHATHI B OWONIMOTEUHBIM (OHI Kak B OOBEKT 0CO00 IIEHHOTO
IBUKUMOTO uMytecTBa (naiee - OLIJIN) wim kak B 00bEKT HHOTO JBMKUMOTO UMYIIIECTBA.

2.25. IlepBuuHble y4eTHBIE AOKYMEHTHI, MOATBEpXKIatoue (akT MOCTYIUICHHs, MepelaloTcs B
OyXranTepulo JJs BKIIOUEHHS B yueT OMOaroTedHoro (GhoHma.

2.26. ExexkBapTanpHO, TNpu ycioBur wu3MeHeHHs cocrtaBa OIL/IU, cBemenuss o0 oOmem
KOJINYECTBE M CTOMMOCTHU JOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OMOIMOTEYHOr0 (hOoHIa, KaK 00BEKT 0c000
LIEHHOTO JIBUYKUMOTO UMYILIECTBA, MEPEAAtOTCs YUPEIUTEIIO.

2.27. B3aMeH yTEepsSHHBIX WU HWCIOPYCHHBIX YYCOHHKOB TPUHUMAIOTCS JIPYTHe KHUTH,
HeoOXOIMMBIEC LIKOJIEe. YUeOHUKH, YTepSHHBIE U MPHUHATHIE B3aMeH, yuuThiBatoTcsi B «Terpaau ydera
KHHT ¥ IPYTHX JOKYMEHTOB, IPUHSITHIX OT YATATEIICH B3AMEH YTEPSHHBIX).

2.28. Yuer BKIIOYAET PETUCTPAIMIO IMOCTYIUICHHS JTOKYMEHTOB B OHOIMOTEUHBIH (OHA, UX
BEIOBITHS M3 (DOHIA, UTOTOBBIC NaHHBIE O BelW4YMHE (0O0BeMe) Bcero OmbaMoTedHOro (oHAA M €ro
MO/Ipa3aesioB, CTOUMOCTD (DOHAA.

2.29. OcHoBHBIE TPEOOBAHMSI, IPEABSIBIIEMBIC K YIeTy OMOIHOTEYHOTO POH IA:

® TI0JTHOTA U IOCTOBEPHOCTh YUETHOW MH(MOpMAIINK;

® OIICPAaTHBHOCTD;

® JOKYMEHTHPOBaHHOE O(pOpMIIEHHE Ka)XIOTO MOCTYIUIEHUS B (DOHII M KaXKIOTO BBIOBITHS W3
dbonma;

® COBMECTHMOCTH NMPHEMOB U (OpPM ydeTa, UX HaJCKHOCTh NPU MapaIICIbHOM HCIIOIb30BAHUH
TPaJULIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUH y4eTa;

® COOTBETCTBHE HOMEHKIATypbl IOKa3zarenei ydera (HOHAA aHAJIOTHYHBIM IOKa3aTelsM
rOCyIapCTBEHHOW OMOTMOTEYHON CTATHCTUKH.

3. llopsinok BbIIa4Yu M BO3BpaTa y4eOHNKOB

3.1. Ilopanox monb3oBaHUs y4eOHOH nuTeparypoil onpenenserca [lonoxenuem o 6ubamoreke,
ITpaBunamu nonbp3oBaHus 6uOIMOTEKON U AaHHBIM [lonoxeHnem.

3.2. K oOyuarommmcsi, OCBaWBalOIIMM OCHOBHBIE 00pa30BaTelbHBIE MPOrpamMMbl B Ipelenax
(benepanbHBIX FOCYJapCTBEHHBIX 00pPa30BaTENIbHBIX CTAaHAAPTOB, OTHOCSTCS:

e 00y4aromrecs, 0CBauBaIOIINE MPOrpaMMy Ha4aJIbHOTO 00I1IeT0 00pa3oBaHus;

e 00y4aromrecs, 0CBauBaIOIINE MPOrpaMMy OCHOBHOT'O 00IIIETO 00pa30oBaHus;

e o0yuarolecs, OCBauBaloIINe MPOrpaMMy CpeJHEro oouiero o0pa3oBaHusl.

3.3. Ilkona OecrmyaTHO obecnedynBaeT OOydaOUIMXCS Yy4yeOHMKaMH, Y4eOHbIMH M y4eOHO-
METOAMYECKUMH TTOCOOMSIMH B COOTBETCTBUH C (hefiepalIbHBIM MepeyHeM YIeOHUKOB, PEKOMEHJOBAHHBIX
(ToTyIIeHHBIX) K MCIOJIb30BAaHUIO NpPU peanu3alid HMMEIOUIMX aKKpeAUTAIMI0 00pa30BaTeNbHBIX
MporpaMM HaudajJbHOTO OOIIEro, OCHOBHOTO OOIIEro, cpeaHero oOmiero oOpa3oBaHMsl B Tpejeax
benepanbHBIX  TOCYJapCTBEHHBIX 0Opa3zoBaTelbHBIX cTaHgapToB. OOecneueHne 0Oy4aromIUXCs
YKa3aHHBIMH W3JIaHUSIMH  OCYIIECTBIISIETCSI 3a CYET W3/JaHWH, WMEImuXcs B (OHIEC MIKOJIHHON
6ubnuorexku. bubamoreunslid GOHJ €XKEroTHO MOMOIHAETCS HEOOXOIMMBIMU YUeOHUKAaMH, YUeOHBIMU U
y4eOHO-METOTMYECKUMU TTOCOOHSIMH.

3.4. YuebHasa nuTeparypa UCIONIb3yeTcs HE MEeHee 5 JIeT, HO NMPH cOOTBeTCTBUU DenepaibHOMY
crannapry u @DenepalbHOMY IEpeuHI0 Y4YeOHHKOB MOXET HcIoyib3oBaTthes 10 10 mer (mmucbMo
MunucrepcTBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/I-1634/03).

3.5. VdeOHuku, ydeOHBIE TOCOOMA U Y4eOHO-METOJMYECKHE MaTepHualibl, HEOOXOIUMBIE
o0yJaroImumcs JUIsi OCBOEHHs Y4eOHBIX MPEAMETOB, KypCOB, JMCLUHUIUIMH 3a MpenenaMu QenepaabHbIX
roCy/lapCTBEHHBIX 00pa30BaTENIbHBIX CTaHJIAPTOB, POAUTENH (3aKOHHBIE MPEJICTABUTENN) MPUOOPETAIOT
CaMOCTOSITENIBHO.



3.6. JleTaM-MHBAJIHNIaM U JI€TSIM C OTPAaHUYCHHBIMUA BO3MOKHOCTSIMH 3710POBBSI, 00Y4aOLIMMCs Ha
JIOMYy TIO OCHOBHBIM 00I1€00pa30BaTEIbHBIM IMPOrpaMMaM C HCIHOJIb30BAaHMEM JIUCTAHLMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTUH, HAa TMEPHOA IOJyuyeHHs OOpa3oBaHMS YUYEOHHMKH IPEIOCTABISIOTCS B
[10JIb30BaHKE OECIUIaTHO.

3.7. YueOnuku, yueOHble T0cOOUS U y4eOHO-METOAMYECKHEe MaTepHaibl (pabouue mporpamMel,
[IOYPOYHOE IUIAHUPOBAaHHUE, METOANYECKHE NOCOOUS U T.I1.) AJIS JIMYHOTO IOJIb30BAHMSI YUUTENS ILKOJIbI
MpUOOpETaloT caMoCTOSATeNbHO. Ecny naHHBIe W3JaHUS WMEIOTCS B Hamu4uu B (poHme OMOIMOTEKH,
yuuTens 00ecreynBaOTC UMH B €IMHUYHOM 3K3EMILISIpe OECIUIaTHO.

3.8. YueOuuku, yueOHbIE U y4eOHO-METOIUYECKHUE MOCOOUS IMPENOCTABISIOTCS O0YyJaroUIMMCs
IIKOJIbl B JINYHOE IOJIb30BAHUE 10 OJJHOMY KOMILJIEKTY CPOKOM Ha OJMH I'0J| HE3aBUCHMO OT TOro, Ha
KaKOH CpOK OOyueHHsl OHM pacCUMTaHbl. BTOpoil KOMIIEKT y4eOHMKOB MOXET OBITh BBILAAH I10
3a8BJICHUIO POJAUTENIEH B CBSI3U C YXYALICHHEM 3JI0pOBbsl 00Yy4aroIerocsi, Mpu HaJU4YUU CBOOOIHBIX
HK3EMIUISIPOB B OMOIHOTEKE.

3.9. Ilepen HavajgoM yuyeOHOro roja nefaror-onOIMOTEeKapb BbAAET Y4EOHMKM Ha KJacc IO
rpaduKy, yTBEPKICHHOMY IUPEKTOPOM IIIKOJIBI:

- KJIJaCCHBIM pYKOBOJIUTENAM 1-4 Ki1accos,

- yuuTensM — mpeaMeTHukam S-11 kimaccoB. Brimaua ydeOHOW smTEpaTypbl KIacCHBIM
pykoBonuTensiM U neparoraM (Quxcupyercs B «KHure BblZaud y4yeOHUKOB» U IOATBEP)KAAETCS
MOJINKCHIO KJIACCHBIX PYKOBOJAUTENEH U NE€Aaroros.

3.10. O6yyaronyecs MIKOJbI MONTYy4alOT Y4eOHUKU U yyeOHble ocoOus u3 (onna Oubauoreku y
KJIACCHBIX PYKOBOJAUTEJIEH M yduTeleH-IPeIMETHUKOB B Hayajie yueOHOro roga. Brimjaua yd4eOHUKOB U
yueOHBIX mocoOui pomutensMm 1-x kiaccoB u oOywarouumces 2-11 kmaccoB (ukcupyercss KI1acCHBIMH
PYKOBOJUTENSIMU M YYHTEISAMU-TIpEAMETHUKaMH B «BemomocTu BeIauM W BO3Bpara y4eOHUKOBY» U
MOATBEPIKIAeTCs JINYHOW MOAMKUCHI0 OJHOTO U3 poauTeneit o0yyatomierocs B 1 kiacce, a Bo 2-11 kimaccax
— JMYHOM moanuceio oOydaromierocs. «BemoMocTu BbplJauM M BO3BpaTa Y4YEOHHMKOB» XpaHATCS B
oubnuoreke. Kiaccuble pykoBogutenu 1-11 kiaccoB mpoBoIsAT Oecely-MHCTPYKTax OOydaroLIMXcCs
CBOETO KJIacca ¥ UX pOAUTENeH (3aKOHHBIX MTPEICTABUTENEH) O MTpaBUIIax MOJIb30BaHUS yUEOHUKAMH.

3.11. B uckimouMTeNbHBIX ciydasx oOydaromuecs (JIOJUKHUKH, BHOBb MPUOBIBLIME, a TAKXKe JUIS
noarotoBku k OI'D u EI'D, Ha nerHee oOydeHue) mMoiydaroT YYEOHHKH y Teaarora-ouOmuorexaps.
YueOuuku g noaroroBku k OI'D u EI'D obywaromumes 9-x u 11-x k1accoB ¥ BHOBb MPHOBIBIIMM
BBIZIAIOTCS TOJIBKO MIPH HAIMYUU WX B OMOIMoTeke. Brimaua HE0OX0IMMBIX YIEOHUKOB HA JIETHUN TIEPHO/T
(bukcupyercst B UNTaTEeIbCKUX (GOPMYIIsipax Mol JIMYHYIO MOANUCH 00YJarOIUXCS.

3.12. Y4yeOHUKM MOTYyT OBbITh BBbIJIaHBl KaK HOBBIE, TaK W HCIIOJIb30BaHHbIE paHee. B TeueHue
OJTHOM HeJlenu 00yJaroIuecs 10JKHbBI IPOCMOTPETh Bce yUeOHUKHU U ydeOHble TOCOOUS, BbIIAHHBIE UM B
JUYHOE Tosb3oBaHue. [lpu oOHapyxeHHH AeeKTOB, MEIIAIIUX BOCHPUATHIO Y4EeOHOro marepuana
(OTCYTCTBHUS JIMCTOB, NOPYU TEKCTA) OOYUAIOIIUIICS UK €r0 POAUTENN (3aKOHHBIE IPECTaBUTENN) MOTYT
oOpaTtuTbcs B OMOIMOTEKY ISl 3aMEHBI €ro IpYruM. Y4eOHUK MOXKET ObITh 3aMEHEH IPU €ro HAJIMYUH B
¢donne Oubmmoreku. [lo McTedeHUM yKa3aHHOIO CpOKa NMPETEH3MM MO BHEIIHEMY BUIY M KauecTBY
yueOHuKa OMOJIMOTEKON HEe MPUHUMAIOTCS, @ OTBETCTBEHHOCTD 3a OOHApYKEHHbIE JE(PEKThI B CAABAEMbIX
y4eOHHUKax HeceT TOT 00yJaromuiicsi, KOTOPBIH MU TOJIb30BAJICS.

3.13. B KkoHIe yueOHOro rojia ¥ MpU Mepexoje OO0ydarolierocss B TEUCHHE y4eOHOro roja u3
IIKOJIBI B JPYTyl0 00pa30oBaTeNbHYIO OpPraHU3alMi0 y4eOHUKH, ydeOHble MmocoOus, paboune TeTpaau H
yueOHO-METO/IMYECKUE MaTepuasbl, MPEIOCTaBICHHbIE B JIMYHOE I[0OJIb30BAHHE OO0ydYarommxcs,
BO3BpallaloTcsd B OMOIMOTEKY LIKOJBL. B ciydae mopum wim yrepu ydeOHUKa, yueOHOro WM y4eOHO-
METOJIMYECKOTO0 TI0COOMSI, MPENOCTAaBICHHOrO0 OO0y4arouleMycs B JIMYHOE I0JIb30BaHHUE, POJUTENN
(3aKOHHBIE IPEJICTABUTEINN) 00s13aHBI BO3MECTHUTD yIepO U BEPHYTh B OMOIMOTEKY HOBBIM yUeOHHUK.

3.14. O6yuaromumecs BBITYCKHBIX KJIACCOB TMEpe MOTyYEeHUEM JTOKYMEHTa 00 OKOHYAHUH IITKOJIBI
00s13aHBI TOTHOCTBIO PACCUUTATHCS ¢ OMOINOTEKOMH (TI0 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHUKOB B KOHIIE Y4€OHOTO Tojla OCYIIECTBISETCS MO rpaduKy, COCTaBICHHOMY
ne1aroroM-OubInoTeKapeM U YTBEPKIEHHOMY JUPEKTOPOM MIKOJIbL. [IpreM yueOHUKOB MPOU3BOUTCS:

e 0T oOyuaromuxcs 1 — 4 KJ1accoB - KIIAaCCHBIMU PYKOBOJAUTEISIMU;

e OT oOyuaroumxcs 5 - 11 K1accoB — yuuTensIMu-npeAMETHUKAMH.



3.16. OOyuarommuecsi 00s3aHBl CAAaTh YYEOHWKH B IIKOJBHYIO OHOJIMOTEKY B COCTOSHHH,
COOTBETCTBYIOIIEM €TMHBIM TPEOOBAHUSAM IO UX MCIIOIB30BAHHUIO U COXPAHHOCTH.

4. BoiObITHE Y4eOHMKOB M3 O0M0M0TEedHOro oHaa

4.1. Cpok UCTIOIb30BaHMS YICOHHKA HE MEHEe TISATH JIET.

4.2. BoiObITHE yuyeOHUKOB U3 (PoHAa OMOINOTEKH IPOU3BOIUTCS MO IPUYNHAM:

® BeTXOCTH ((DU3UYECKUN U3HOC);

® YCTapeIoCTH M0 COAECPIKAHUIO;

e yTepe (C yka3aHHeM KOHKPETHBIX OOCTOSTEILCTB YTEPH).

B akte o BbIOBITUM (DUKCHPYIOTCS CBeACHHSI 00 yuyeOHHMKaxX, MCKIIIOUYAaeMBIX TOJBKO MO OJHOM
MIpUYKHE.

4.3. Cnucanue y4eOHHUKOB IPOBOJIUTCSA HE PEKe OJHOro pasza B roia. Ha xaxaplidi BUA CIIHCAHUS
(«Berxmey, «YcTapeBlIue TO COJCPKAHUIO», «YTEPSHHBIC YHTATEISIMHU») COCTABISETCS aKT B 2-X
AK3EMILIApaxX, KOTOPBIA IOJIMKMCHIBAETCS KOMHCCHEH M YTBEpXKAAeTcs IUPEKTOPOM IIKoiybl. OpuH
SK3EMIUISIP aKTa XpaHWUTCS B OMOIMOTEKE, APYrod MepesaeTcs MoJ PaclucKy B OyXralTepuio, KOTopas
MIPOM3BOJUT CIUCaHKe ¢ OajaHca MIKOJIbl YKa3aHHON B aKT€ CTOMMOCTH Y4eOHUKOB. CHCaHHBIE TIO aKTy
Y4eOHUKH CIAIOTCS B COOTBETCTBYIOIIME OPTraHU3AIMH 1O 3arOTOBKE BTOPHUYHOTO CHIphs. J[eHbru OT
c1ayu y4eOHHUKOB BHOCSITCSI HA PACUETHBIN CYET IIKOJBI.

4.4. BoiObiTHe yueOHHMKOB U3 (oHOa OMOMMOTEKHM O(OPMIISIETCS aKTOM OO0 HCKIIOYCHHH |
OTpa)kaeTcsi B KHUT'€ CYMMapHOIO y4yeTa, a Takke B KapTOTeKe yuyeTra y4yeOHHKOB. BbIObITHE ydeOHBIX
MaTepHaioB BPEMEHHOTO XPAaHEHUS MPOU3BOAMUTCS B KOHIIE KAJICHAAPHOTO Tofla MO aKTy C YKa3aHUEM
MIPUYMHBL: «MaTepual BPEMEHHOTO XPAHEHUS».

4.5. AKTHI Ha CITMCaHUE yYCOHWKOB BHU3MPYIOTCS WICHAMH KOMHCCHH IO COXPAHHOCTH (OHIIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPIKAAIOTCS JTUPEKTOPOM IIKOJIBI.

4.6. CnucaHHbple 10 aKTy Y4YE€OHUKM MOTYT OBITb HCIOJB30BAHBI IS HW3TOTOBJICHUS
IUJIaKTHUECKOTO Marepuana, s pecTaBpallMOHHBIX pPa0OT WM MepelaloTcs OpraHu3alusM IO
3aroTOBKE BTOPCHIPhS. YacTh Y4eOHUKOB, HAXOJSIIMXCS B YIOBJICTBOPUTEIHLHOM COCTOSIHHH, ITOCIIC
CIHMCAaHMsI MOXKET BbIIaBaThCs OOy4aIOUIMMCS JJI MOJATOTOBKU K dK3aMeHaM, MepenaBaThCsi B yuyeOHbIE
KaOWHETBI WJIM UCITOJIb30BATHCS JUISI PEMOHTA APYTUX YICOHUKOB.

4.7. XpaHeHue CIMCaHHBIX YYeOHUKOB BMECTE C ACUCTBYIOIIMMH 3amperiacTcs.

5. Yder uToros aBu:keHusi 0u0J1M0Te4HOr0 oHaa

5.1. Utoru nBuxeHus (HOHAOB MOABOAATCA B KHHIE€ CYMMapHOTO ydera OubmuoredHoro Qouma
(W IpYyroM perucTpe CyMMapHOTO Yyd4eTa, NPHHATOM B OHOTHMOTEKEe) HAa OCHOBAaHWW JIAaHHBIX
CYMMapHOT0 y4eTa O MOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBble JMaHHBICE MMEIOT YETHIPEe OOSI3aTEIBHBIX IMOKA3aTels: COCTOSUIO0 Ha HAdalo Toja,
MOCTYIIJIO 32 TOJ, BBIOBUIO 3a TOJ, COCTOUT Ha KOHel roja. MToroBble MaHHBIE MO SJIEKTPOHHBIM
CETeBBIM YHAJICHHBIM JOKYMEHTAaM IMPEACTABISAIOTCS CISAYIONUMH TIOKA3aTeISIMA YICTHBIX €IUHUIL:
COCTOSJIO Ha HA4ajo rojaa, opopMIIEHO B JOCTYN B T€YEHHE roja, JOCTYI MPEKpalleH B TeYEHHE Toja,
COCTOMT Ha KOHEI[ T'0/1a.

6. IIpoBepka HaTUYUSA JOKYMEHTOB 0HOJIMOTEYHOro (hoHAA

6.1. O6s3arenbHasi MHBEHTapU3alusl IPOBOAUTCS B CIEAYIOMIUX CIydasx:
® [IpU CMEHE MAaTEPHAIbLHO-OTBETCTBEHHOIO JIUIIA;
® [IpH BBISIBJICHUH (PAKTOB XUIIEHUS WU MIOPYH JOKYMEHTOB;

® B clly4yae CTUXMMHOro O€ICTBHS, MOXKapa WM JPYTMX Ype3BbIYallHBIX CHUTYyalUil, BHI3BAHHBIX
SKCTPEMAJIbHBIMU YCIOBUSIMY;

e 11pu nepegade Goxa OMOIMOTEKN UM €€ YaCTH B apeHYy;
e [IpU peopraHu3aluy 1 JUKBUIALUU OUOIHOTEKH.



Jnist IpoBeieHrsl MPOBEPOK TUPEKTOPOM 00pa30BaTebHON OpraHU3alliy Ha3HAYAETCs KOMUCCHS,
B COCTaB KOMUCCHUU JIOJKEH BXOJIUTH NMPEACTaBUTEh OyXTaJITepHH.

6.2. IlpoBepka ¢oHIa B IITAHOBOM HOPSIIKE OCYILIECTBIISICTCS OJMH Pa3 B 5 JeT.

6.3. IlpoBepka Bcero (oHAA WIM €ro 4YacTH 3aBEPILACTCS COCTABJICHHEM aKTa O pe3yibTaTax
MPOBE/ICHUSI TPOBEPKH HAJIM4YUS JOKYMEHTOB ydeOHOro (oHOa M NPUIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAHOBJIICHHON npuuuHe. B akre (UKCHpYIOTCS CBEACHHS O
KOJIMYECTBE:!

® JIOKYMEHTOB y4eOHOro (pOH/a 10 JaHHBIM YYeTa;

® JIOKYMEHTOB, UMEIOIIMXCS B HAINYUMY;

® JOKyMEHTOB, OTCYTCTBYIOIINX B OMOIHOTEYHOM (DOHJIE IO HEYCTaHOBICHHOM MPUYKHE.

B akrte Takke yka3pIBalOTCSI HOMEp U J1aTa akTa O MPOBEIECHUU IPEAbIAYLIEH MPOBEPKU. AKT C
IIPUWJIOKEHUEM CIUCKA JOKYMEHTOB, OTCYTCTBYIOLIMX I10 HEYCTAaHOBJIEHHOW NPUYMHE, NOJIUCHIBAECTCS
MpeAcenaTeneM U WICHAMH KOMUCCUU U YTBEPKAACTCSA AUPEKTOPOM IIKOJIBI.

6.4. Ilpu BBIABICHMH B Tpolecce MPOBEpKH (OHAA OTCYTCTBYIOIIUX JIOKYMEHTOB U
HEBO3MO>KHOCTH YCTaHOBJIEHUS BUHOBHBIX JIMI] YOBITKH IO HEAOCTau€ CIHUCHIBAIOTCS B COOTBETCTBHUH C
NEHCTBYIOLIMM 3aKOHO/1aTEIbCTBOM.

7. lesionpon3BoOICTBO B OPraHU3AIUH y4yeTa 06 anoTevHoro ponaa

7.1. Opranu3zanus paboThl ¢ TOKYMEHTaMH 110 Y4eTy OMOIMOTedHOTO (POHIA OCYIIECTBIISICTCS 110
MpaBUJIaM BEJCHUS J1€JI0MPOU3BOJICTBA.

7.2. OCHOBHBIC JTOKYMEHTBI, B KOTOPBIX OCYIIECTBJISCTCS Y4YET, IOJJIekKAT IMOCTOSHHOMY
XpaHEHUIO0 KaK TOKYMEHTBhI CTpOroid oryeTHOCTH. [IOCTOSHHO, MO JMKBUIAIMU OUOIMOTEKH, XPAHATCA
pPETHCTPBl  MHJIWBUIYaJbHOTO MW  CYMMapHOTO ydYeTa JOKYMEHTOB OuOmmorednoro  Gouma
(perucTpalliOHHbIE KHHWTM, WHBEHTapHbIE KHUTW, KHUTM CYMMapHOIO y4yeTa, y4YeTHBIM KaTalior u
KaTaJIoTH).

7.3. B cooTBeTcCTBMM C TpaBWJIaMU OpraHU3allMd TOCYAAPCTBEHHOTO AapXWUBHOTO Jela
YCTaHABIIMBAIOTCS CIICAYIONIUE CPOKM XPaHEHUS JOKYMEHTOB, 00ECICUMBAIOIIMX YYET M COXPaHHOCTH
($hoHI0B:

® COINPOBOJUTEIBHBIC JOKYMEHTHI (HAKJIaJHBIC, CUYeTa, OIMUCH, CIHCKH Ha TOCTYIAIOIIYIO
TuTepaTypy) — 3 roaa;

® TPUXOJHBIE aKThl Ha JIUTEpaTypy, MOJYUYEHHYIO OecraTHO WU 0€3 COMPOBOIUTEIBHBIX
JIOKYMEHTOB — 3 TO/1a;

® KHUTA y4eTa JINTEePaTyphl, YTePSHHON YNTATENIMU U IPUHATON B3aMeH — 3 rona;

® aKTHI HA CIIMCAHUE KHUT U TIEPUOJANYECKUX U3TaHUN, YUeTHbIE KAPTOUKH, KHIKHBIE POPMYIISPHI
CIUCAHHBIX W3aanuii — 10 jer.

7.4. Tlo ucCTeueHUU CPOKOB XpaHEHUS YYETHbIE JOKYMEHTHl TOJUJIeKAaT YHHUYTOXKCHHUIO B
YCTaHOBJICHHOM TOPSI/TKE.

7.5. Jlo OKOHYaHHs O4YepeNHON MpoBepkH (HOHAA XPAHATCS aKThl O pe3ysNbTarax MPOBEICHUS
MIPOBEPKU HAIMUUS JOKYMEHTOB OMOIMOTEYHOro (POHAA.

8. ObGecneyenue coxpaHHOCTH OMOJIMOTEYHOr0 OH/IA HIKOJIBHBIX Y4eOHHKOB

8.1. CoxpanHocTh ¢oHIa oOecrneyrBaeTcsl CO3/laHWEM ONTHUMAJIbHBIX YCIOBUN XpaHEHUS U
UCTOJIb30BAaHUS YUE€OHHKOB, a TAKXKE OXPAHOH MX OT MOPYH U XUIICHUH.

8.2. XpaHeHue yueOHMKOB OCYHIECTBIISIETCS COTJIACHO JAEUCTBYHOIIMM MHCTpyKIusAM 1Mo oxpaHe
TpYZAa U MOXapHOH 0€30MacHOCTH.

8.3. oy yueOHMKOB PaCcoIaracTCsl M yYUTHIBAETCS OTACITBHO OT OCHOBHOTO (hOH/IA.

8.4. OTBETCTBEHHOCTh 3a OPraHM3ALMUIO COXPAHHOCTH (OHJIA Y4EeOHHMKOB BO3JIaraercs Ha
JUPEKTOpa LIKOJIBI elarora-0ndauorexaps.



8.5. OTBETCTBEHHOCTb 32 COCTOSHHE U COXPAHHOCTh BBIIAHHBIX YYCOHHUKOB B T€UEHUE Y4EOHOTO
rojia HecyT o0ydJaroluecs, Noabp3yromuecs 3TuM (GporaoM. OHH ke, TPH HEOOXOAUMOCTH, OCYIIECTBIISIIOT
UX PEMOHT.

8.6. B cimyuae yrepu miaM nmopuyu ydyeOHUKa POJUTENN (3aKOHHBIE IPEACTABUTENN) BO3MEILAIOT
HAHECEHHBIN yliepO B COOTBETCTBUM C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

8.7. B mensix KOHTpOJIA 32 COXPAaHHOCTbIO YUEOHUKOB O0ydaroumucs 2 pas3a B roj (ceHTsI0ps U
arpesb) OMOIMOTEKOM MPOBOISATCS BHIOOPOUHBIE PEW/IBI IO IPOBEPKE COCTOSAHUS YUeOHHKOB. CBEICHUS O
pe3yiabTarax peija 10BOAATCA A0 KIACCHOIO PYKOBOJUTENS, IPU HE00X0oauMocTH 110 3aByda o YBP. Ilo
pe3yJsibTaTaM MPOBEPKU COCTABIISIETCS aKT.

8.8. Kputepuu 1o nmpoBepke COCTOSTHUS YI€OHUKOB:

® HAJIMYUE 3aMKCH O IPUHAUICKHOCTH yueOHHUKA 00yJaromeMycs;

® HaJM4ue BCeX YUeOHMKOB HA MOMEHT IPOBEPKHU (COTIaCHO PaclUCaHUIO YPOKOB);

e HayM4Ke 00JI0KEK Ha yueOHHKaX;

e BHEIIHUN BHUJA yduyeOHHKA (OTCYTCTBHE TIpsA3M, HAJIUCEH, NOMSITOCTEH, IOPE30B, PBAHBIX
CTpaHUII, TOBPEXKICHUH MEPEIUIETOB B yUeOHHUKAX );

e 111 1 — 4 KJ1acCOB - HAJIMYME 3aKJIAIO0K.

9. IIpaBu/1a NO/IL30BAHNS YHeOHMKAMMU /151 00YYAKOIIUXCH M poauTeei

9.1. OOyuaromuecss UMEIOT MPABO MOJy4yaTh y4EOHUKHU, NMPELyCMOTPEHHbIE 00pa30BaTEIbHBIMU
IporpaMMaMH IIKOJIBI, BO BPEMEHHOE IMOJIb30BaHKEe U3 (oHIa OMOIMOTEKH OECIIaTHO.

9.2. YueOHMKH BBIAAIOTCA O0y4arOIIMMCS CPOKOM Ha OJIMH T'0Jl, HE3aBUCUMO OT TOIO, Ha Kakou
CpOK OOy4YeHHUsI OHM pacCUUTaHbI, 0€3 MpaBa Nepeaayd U Npojaxku. Bo3Bpar yd4eOHHKOB rapaHTUPYETCS
pPOUTENAMU (3aKOHHBIMU IIPECTABUTEIISMU).

9.3. YueOHuKH MOTYyT OBITh BBIJAHBI KaK HOBBIC, TaK W HCIIOJIb30BaHHBIE paHee. [IpoGiiembl
HEXBAaTKU Y4eOHUKOB pelIalTcs yepe3 0OMEHHO-Pe3epBHbIN (POHI MIKOJ paiioHa (0071aCTHOTO IIEHTPA).

9.4. Obyuarommecss AOJDKHBI MOANNCATh KaXIbId y4eOHUK, TOTYYeHHBIH U3 (OHIA IIKOJIBHOU
6ubmnorexu (yueOHbIi roa, haMuius, UMs, Kacc).

9.5. Y4eOHUK J10JIKEH UMETh JAOIMOJIHUTENbHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax Henb3sl UcCaTh, PUCOBATh, 3aTU0ATh U BBIPHIBATH CTPAHULIBI U T.JI.

9.7. OOyuaromuecss 00s3aHbl BO3BpallaTh IIKOJIbHbIE YYEOHHMKH B ONPSITHOM BHJE, IO
HE00XO0AMMOCTH PEMOHTHPOBATD UX.

9.8. YueOHUKM JOKHBI BO3BPALIATHCS B OMOIMOTEKY B YCTaHOBJIEHHBIE CPOKU B KOHIIE y4E€OHOTO
roja, 10 JETHUX KaHUKYIL.

9.9. Beimmycknuku (9,11 kmaccoB) 00s13aHBI paccuUTaThCA ¢ OMOIMOTEKON MO MCTEYEHUH CPOKa
oOyueHus (10 MOJTy4YEeHHsI aTTecTara).

9.10. Obyuaromuecs, BbIObIBAIOIIME B TE€YEHUE y4€OHOTO roja, 00s13aHbl caTh Y4eOHUKH MepeNt
MOJTyYEHHUEM JIOKYMEHTOB.

9.11. B ciayuae mopuu wid yTepu y4eOHHUKOB OOydarommecs: 00si3aHbl BOBMECTUTh UX HOBBIMU
WA PABHOIICHHBIMU TIO COTJIACOBAHUIO C ME€AaroroM-onoinoTeKkapem.

9.12. OTBETCTBEHHOCTh 32 COXPAHHOCTb IIOJIyYEHHBIX IIKOJIbHBIX YYE€OHMKOB HECYT Kak
o0yyJaromuecs, Tak ¥ UX pOJUTEIH (3aKOHHbIE MTPEICTABUTEINN).

10. TpeGoBaHusi K HCIOJIL30BAHMIO U 00€CIIEYCHHIO COXPAHHOCTH Y4eOHHKOB

10.1. Obyuaromumecs: 00s13aHbI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JOMYCKaTh UX 3arps3HEHUS
¥ TIOpYH, TPHUBOMSIIMX K TOTepe HWHGOpMAIMH, YXYIMIAIONMX YI000UYNTAEeMOCTh, YCIIOBHS YTEHHS
(moTepst 2JE€MEHTOB W300pakeHUs, NATHA, IApalMHbI, OTCYTCTBHE OJHOW WM Ooyiee CTpaHUIL,
CKJICMBaHUE CTPAaHUI] W TIOBPSKICHWE TEKCTAa WM WUTIOCTPAllMil TPH PACKPBITHH, Aedopmarus,
MOTPENaHHOCTh OJI0Ka WK TIeperuieTa).



10.2. Ilpum wucnonp3oBaHMM y4eOHUKA MEPBOTO TOAA, OH JOJDKEH OBITh CIAaH B IIKOJBHYIO
OMOIMOTEKY B OTIMYHOM COCTOSHUHU: YHUCTBHIM, II€JIbIM, O€3 MOBPEXKACHUN M IOTEpTOCTEH Kopelika,
YIJIOB TeperuieTa, 6e3 OTphIBa Meperuiera oT 0Io0Ka.

10.3. IIpu ucronp30BaHUM y4€OHHUKA BTOPOTO-TPETHET0 rojla, OH JIOJKEH OBITh ClIaH B IIKOJIbHYIO
OuOIMOTEKY B XOPOIIEM COCTOSHHM: YMCTBIM, LIEJIBbIM, JOIMYCKAIOTCS HE3HAUUTENIbHBIC MOBPEXKICHHS:
MOTYT ObITh HEMHOI'O IIOTPENaHbl YIOJIKH IIE€PEeIieTa, KOPEeloK (HO He TOpBaH).

10.4. TIpn ucronp30BaHUM y4eOHUKA YETBIPEX-ISATH JIET, OH JOJDKEH OBITh CIaH B IIKOJIBHYIO
OUOINOTEKY B YyJIOBJIETBOPUTEIBHOM COCTOSHUM, NPUTOAHBIM JUId JaJIbHEHIEro MCIOIb30BaHUS:
YHCTBIM, JOMYCKAETCsl HAPBIB Kopemika (He Oonee 1 cM. OT Kpasi) U meperuieTa B MECTe €ro COeIMHEHHS
¢ OJIOKOM.

10.5. TIpu wucnosnb30oBaHUM y4eOHHKA IIECTH JIET U OoJiee, OH JIOJDKEH OBITh CIaH B IIKOJIBHYIO
OuOINOTEKY B YyJIOBJIETBOPUTEIBHOM COCTOSHUM, INPHUICOJHBIM I JAJbHEUIIEro MCIIOJb30BaHUS:
YUCTBIM, JTOMYCKAETCsl HAJPBIB Kopelika (He 0oJiee 2-3 ¢M OT Kpasi) ¥ IeperieTa B MECTE €ro COSIMHEHUS
¢ OJIOKOM.

10.6. Bce moBpexaeHHs MODKHBI OBITh aKKypaTHO CKJIEEHBI MPO3pavyHoil Oymaroil, imbo
IIMPOKUM IPO3PAYHBIM CKOTYEM.

11. OTBEeTCTBEHHOCTh YYACTHHUKOB 00pa30BaTe/IbHOM eSITeJIbHOCTH

11.1. IupexTop LIKOJbl HECET OTBETCTBEHHOCTb 3a OpraHM3alli0 paboThl 10 CBOEBPEMEHHOMY
MIOTIOJTHEHHUIO OMOIMOTeYHOro (POHA MIKOJIBHBIX Y4eOHHKOB, oOecrieueHre 00yJaromuxcsi yaeOHUKaMH,
y4eOHBIMU IOCOOUSMH, YUeOHO-METOIMYECKUMHU MaTepUaiaMu, CpeICTBAMH 00yUeHHs U BOCTIUTAHMSL.

11.2. 3amecturenp AUPEKTOpa IIKOJIBI IO YYeOHO-BOCIHTATEIBHOW paboTe ompenesnseT
NOTPeOHOCTh IMIKOJBl B y4eOHMKAaX, COOTBETCTBYIOUIMX IIporpaMmaM OOY4Y€HHs, OCYLIECTBISIOT
KOHTPOJIb 32 UCIIOJIB30BAHUEM MEIarOrMYECKUMH PA0OTHUKAMH B X0/1€ 00pa30BaTeIbHON IeSTEIbHOCTH
y4eOHUKOB, Y4eOHBIX MOCOOMH M yueOHO-METOIMYECKUX MAaTepHUajoB B COOTBETCTBUU CO CIIUCKOM,
ornpeneneHHbIM 1IK0JI0M. COBMECTHO C YUUTEISIMM M I€JaroroM-OuOIMOTEKapeM OCYLIECTBIISIET
KOHTPOJIb 32 BBINOJIHEHHEM OOYYarOIMMUCS €IMHBIX TPEOOBaHMN MO MCIIOJB30BAaHMIO U COXPAHHOCTHU
Y4eOHHKOB.

11.3. KrnaccHble pYKOBOIMTENM HECYT OTBETCTBEHHOCTb 3a BOCHUTAHUE Y OOyYaroIIUXcCs
OepeXKHOr0 OTHOILIEHUS K y4eOHON KHUTE, 3a COCTOSTHUE YUYEOHUKOB U Y4€OHBIX MOCOOMI 00y4aromuxcs
CBOEro KJlacca B TeYEHHE y4yeOHOro roja, CBOCBPEMEHHYIO BbIauy (cAauyy) y4eOHMKOB, y4eOHBIX U
y4e0HO-METO/IUYECKUX MOCOOMII B OMOMMOTEKY B COOTBETCTBUM C TpapUKOM, YTBEPKIACHHBIM
JUPEKTOPOM IIKOJIBI.

11.4. Tlemaror-OmGnuoTekapb HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HHGpOpPMAIMH 00
00ECreYeHHOCTH y4eOHUKaMH, Y4YEOHbIMH TOCOOMSIMM M y4eOHO-METOJMUYECKUMH MaTepuallaMH
oOyyaroluxcsl LIKOJIbI, 32 OpraHM3aluio padboThl OMONMOTEKHM MO BbAAYE U BO3BpaTy Y4UEOHMKOB,
y4eOHbIX TOocOOMH M  yueOHO-METOJIMYECKHX MaTepuanoB OOy4arolMMHUCS, 3a COXPAaHHOCTh
6ubaroreyHoro ¢poHaa yueOHON IUTEpaTypsbl.

11.5. Pomutenu (3akoHHBIE TMpeJICTaBUTENM) OOYyYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTb TOJYYEHHBIX YYEOHHMKOB, Y4E€OHBIX MOCOOMH M Yy4eOHO-METOAMYECKUX MATEepHaJioB U
BO3MEILAIOT UX YTpaTy WIK HOpuy OMOIMOTEKE LIKOJIBI.

11.6. OOyuatoiuecss HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTb Y4€OHUKOB, Y4eOHBIX MOCOOUi U
y4eOHO-METOJMUECKUX MAaTepHAIIOB, TONYYEHHBIX U3 (POH/IA IIKOJBHONH OUOIMOTEKH.

12. 3akI04uTeIbLHbIE HOJI0KEHUS

12.1. Hacrosiee [lonoskenue o mKonbHOM 0MOIHOTEYHOM (poHE, MopsAaKe ero GopMupoBaHHUs,
ydeTa, WCIIONb30BAaHUS M OOECIIEYCHUsT COXPAHHOCTH SBISIETCS JIOKAIBHBIM HOPMATHBHBIM aKTOM,
npuHumaercss Ha [legarormueckoM coBeTe INKOJBI M yTBepkjaaercss (10O BBOAMUTCS B JIEHCTBHE)
MIPHUKA30M JUPEKTOPA OPTaHU3AINH, OCYIIECTBISIONICH 00pa30BaTENbHYIO NS TETHHOCTD.



12.2. Bce u3MeHEHHUs U JONOJHEHUS, BHOCUMbIe B Hactosuiee llonoxeHue, opopMISIOTCS B
MMUCbMEHHOM (pOpMe B COOTBETCTBUH ACHCTBYIOIIUM 3aKOHOATENHCTBOM Poccutickoii denepamu.

12.3. Tlonoxenue o OubnaroreuHoMm ¢(onme oOpa3oBaTENbHONW OpPraHM3AIUN TNPUHUMACTCS Ha
HeomnpeAeneHHbl cpok. M3meHenuss u pononHeHHs K [lonokeHHIO NPUHUMAIOTCS B MOPAJKE,
npeaycMoTpeHHoM 1.12.1. nactosiero [lonoxxenus.

12.4. Tlocne npunsatus IlomokeHus (WM U3MEHEHWH W JOMOJHEHUN OTAEIBHBIX IYHKTOB H
pa3aesioB) B HOBOM pefaKLuy IpeablIylas peJakliis aBTOMaTHUECKH yTPauuBaeT CUILY.



